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Annual return for the year ended
31 March 2010

Local councils in England with an annual turnover of £1 million or less must complete
an annual return summarising their annual activities at the end of each financial year.
In this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Council.

The annual return on the following pages is made up of four sections:

- Sections 1 and 2 are to be completed by the person nominated by the local council.
- Section 3 will be completed by the extamal auditor,

- Saction 4 i to be completed by the local council internal audit provider.

Each local council must ensure this annual return is approved no later than 30 June
2010.

Completing your annual return
Guidance notes, including a completion checklist, are provided on paga 6 and at relevant
points In the annual return.

Please complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or Incorract returns may require additional extarnal audit work and incur
additional costs,

Please send the annual return, together with your bank reconciliation as at 31 Mareh 2010,
an explanation of any significant year on year variances in the accounting statements and
any additional information requested, to your appointed external auditor by the due date.

If required, your auditor will identify and ask for any documents needed for audit, Unless
requested, please do not send ary original financial records to the external auditor,

Audited and certified annual returns will be raturned to the council for publication or public
display of sections 1,2 and 3.

It should not be necessary for you to contact the external auditor or the Audit Cormmission
directly for guidance.

More guidance on completing this annua! returm is available in the Practitioners’ Guide for local
councils that can be downloaded from www,naic.gov.uk or from www.slos.co, Uk
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Readers should note that throughout this annual return references to a ‘local council' or 'council’ also
relate to a parish mesting.

¥ear ondlng Nigtes st gliadance
31 March 31 March  Pleass round all igurs to neamt £ D pot leswe any Bosan
anng 010 falank mivd repart B0 or Nil balanoe=: AN fipures mist o (o
£ £ undarying financial oot
1 Balances Tolal balances and reserves af the baginning of Ihe Yosr a5
browght forwand S’ﬁﬂ .gzﬁ 51‘;,1[5 mmrdnd'rplha franchy ook Value must agres to Box 7ol
year.
2 [+ Annual y ; ..uﬁmuntmwmmwmhﬂ-ﬂm.
precept 259,437 190,545
3 [+ Total other Total receipts o income a5 reconded i he casnbook leas the
reospls ﬂ['lrﬁh-ﬂ 'L;'u!l'_g.'zﬂ-p'aﬂepl caheiacl, Inciudies support, discretionany and revenu grints,

4 |- Staff costs y Total spenditume or payments mads o and on behall ot Al
5o . = employess. Include salarkss and wages, PAYE and NI (smpiovess
\zo '?'11 t}kl m‘w empicyers], pension contributions and smployment expenses,

5 |-} Loan Total axpandifure or paynents of capitsl-and nterest made doing
interest/ capital == 6% AL the year on barmowings (if ary),
rapaymants = 118

& |-} Total other  Totsl expendiiure or paymends a3 recordad In the caahbook less
dosts Zot L TEL, B12 yian cocts fine 2] and losn interesticapital repayments fine .

¥ |=) Bafances . o | Tats beiances and reserves st the end of the yesr
carnad fowart. 18 T2l BEL Y anst aqual (14243 - (4456}

& Total cash and Thie sum of gl current and deposit bank accounts, cash holdings
short term ' 1 ; and shiorl tarm imeestmants reld as &t 31 March — to sgree wilh
investmants 5’5&_:{1‘_1.15#'1'1& bank reconcilistion.

8 Total fed assets This recordied book vaiue-at 31 March of all fied sssets ownied Dy

ard b : - T } % the coundl and any ofher jong 1arm assets p.g, loans o third
am‘:u 3’-"11"’!13!’{3-3'*}?41 partmmanw;;m?wgmm. g

10 Total Bomowings . e Tha uﬁ!slnnﬂncapﬂal mlanuaw 1 ﬁ"d loans o
= Q16 trird pat ; : Hﬂh?h wid
. '513?!1 i partes iciudng PWLS). ) & 108 el
11, Trust finds: The council acts as sobe trustes for and & regponsible for
tinciuding .,?, managng tnust funds or assefs. [Peaders should note that the
charitabie} Yes &8,  figures above do not include any inust fransactions )
disclosurs nole
| certify that the accounting statements in this | | confirm that these accounting statements were

annual return present fairly the financial position | approved by the council and recorded as minute
of the council and its income and expenditure, or | referance

properly present receipts and payments, asthe  Ragofved Ml 'i’,,’ru
case may be, for the year ended 31 March 2010. S g /ﬂ'i' ,{i‘.E'*F'

Signed by Responsible Financial Officer
. . | Signed by Chair of the meeting at which these
ff" A MFCpnn accounting mm.
Date.  (3/085/2010 SePend

Date I}fl_:;'l_'.-‘::;_!_ﬂmn-

Page 2 of 6



Section 2 - Annual governance statement

Wea acknowledge as the mambers of HYTHE Ta 3w (our-ci

our responsibility for ensuring that there is a sound system of Internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and balief, with
respact to the accounting statements for the year ended 31 March 2010, that:

:‘".I'.Eﬂ.'
menars that the-oauncli:
1 Wa have appeoved the actounting statements which have prepared 15 accounting stetements: in the
been prapared in accordance with the requirements of the wiary prescribed byl
Accournis and Audit Requiatons and proper prectices,

2 We have malntained an adequate system of Intarmal fracs proper arangements and aooepted
contral, Including measures designed 1o prevent and detect q go  rsporsibilty for safequarding the publc

fraud and coruption and reviewed its eflectvensss, oy and resources in ite charge

3 We have taken all masonable sieps to assum oursshes has onky done things that [t has the legal
that there are no matiers of actual or potantisl non- powwar o g and has conformed 10 codas
compdancs with laws, regulstons and codes of practics f1m of practce and standands in the way it has

which could have a sigrificant financial stfect on the aniity
of the coundl ta conduct its business or o its finances.

o 50,

4 ‘Wa have provided proper opperunity durng the year for durng the vear has given &l persons
the embrries of alactons’ ights in accordance with tha U,e,.a Inbisrasied the oppomunity 1o inspest and
requiraments of the Accounts and Auckt Peguiations, B=h guestions shoul the council’s accounts:

S We have camed cut an assessmant of the risks facng th congsdennsd tha financal and cther risks ||
councll and takes approprate sieps to managa thoss laces and has dealt with them proparfy.
fisks, inchuding the infroduction al internal confrols ardion "If,.a
extamal nsurance cover where equined,

& We hove maintained throughout the yesre an adequats and arranged for-a compatent parsan,
effective syeterm of internal audit of the councd asoounting indaperndent of the finandal controls and
recons and control systemns and carad out a review of its 1150 procedurss, o ghe an chiaolve view on
effoctvaness, whathar hese mest the needs of 1he ool

ard reviewed the mpact af s work,

7 Wi heve taken appropriate sction on &l matters rased in : resporcled to matters brought 1o its
reparts from intemal and sxtemal audit, "11-9 aftertion by intarmal and edarmal sodit,

B We have consicenad whather any ftigation, liakities or disciosed evanthing It should have about
commitmants, events or tranzactions, coouming eithes its bisiness activity during the yaar
dunng or &fter the yaar-end, have & financlal mpact on the [1% inciuding events talong place after the year-
cournil and, where appraprate have incdudad tham In the and if relevant,
Bboounting statemenis,

9. Trusl funds (inchading chaftabie) - in our capachy as tha has mat all of its rmeponsbdities whame it &

scle managing tnustes we have discharged our responsibiity C} B Saks managimg frustese of & local trust or
in relaticn o the scocountabiity kor the fundisiaasets, brusts,

inchuding firanclal reporting and, # requised, Irrﬂq:a*rdm
Exarmination or audt.

This annual govemance statement is approved by the local council and recorded as minute reference
| Regolved mii Ma. 18/ 10 \dated|  13/p5/2010

Signed on behalf of | e H‘f"r% Towdnl Lowmein |
Signed by:  Chair | Mv | Date | l:}-,ﬂ" aﬁif:_-nm |
Signed by;  Clerk | f' J.A. H.,&.@M-r_.. _IﬂatEI ¥ osfaei0]
s s s ..'-:-p. . o= )

St g|mls
e




F;ﬂ audit

COmmission

Section 3 - External auditor’s certificate and opinion

Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2010 of
Hythe Town Council

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal contral The coundil is also responsible for preparing an annual return
which:

« summarises the council accounting records for the year ended 31 March 2010, and

» confirms and provides assurance on those matters that are important to our audit responsibilities.

Qur regponsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual retum and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legisiation and regulatory
requirements have not been met.

-, * on the basis of our review, in our npﬁnn the information
conta aecordance with the Audit Commission's requirements and no

! e

{continue on a separate sheet if required)

Other matters not affecting our opinion which we wish to draw to the attention of the council;

¢ The Council should ensure that all assets are assignad valuas in the Fixed Asset Register.

* The Council should review its level of fidelity guarantee insurance cover, The current level of
£750,000 s below the Audit Commission's guideline level of £909,000 {Cash balances plus
half the precept).

* Please do not use comection fluid, Amendments should be written alongside the original
figures, which should be struck out. Amendments should be initialled by the RFO and the
Chairman,

External auditor's signature W

Extamal auditor's name H- A W‘f LETT




Section 4 - Annual internal audit report to

HATHE Thwrl counoi

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a salective assessment of compliance with relevant procedures and controls expected to ba in
operation during the financial vear endad 31 March 2010.

Internal audit has been carried out in accordance with the council's neads and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
tabie. Set out below are the objectives of intarnal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives wers baing achleved
throughout the financial year to & standard adequate to meet the neads of the council.

AnreedT Please £hngde

Intermeal Gontral objEctive fram anz of the-following
YT " M8 Eousnnd®
A Appropriste books of aceount have been praparly kept theougholt the vear. ' ~es
B The councils financiel regulations have besn mel, payrmeants wire suphorted by imoices, .
experdilung was gproved and VAT was appropriately sccountad for, "ﬂEﬁ
I'T The council aasesssd tha significant fsks to-achieving s oblectves and reviewed the ;
adequacy of amangements 1o manage these. Nes
:D Thiz annual precent reoquiement resutted fromean ategquats budgetany process; progness
egainst the budgst was reguiarky manfored; and reseres Wi BppropTste. “i.E.s
.E Expacted income was fuly recahed, based on comect pricas, property ncoried and
prompty barked: and VAT was appropristely sccounted for Hes
F Fﬁﬂymhmjn'ﬂm“mmﬂgappmﬁdmmﬁs expiniditung was spproved
and VAT approgristely accounted for ~gg
:E Salanes 1o empioyeas end allowances fomembers ware paid inaccordance with councl :
apprenvals, and PAYE and NI requirements were properly appliied. ‘tEﬁ
'H st el mmﬁmumammmmmpmMymm NES
| Mﬂmﬁdhﬂkmﬂmﬁnﬂhhnsmmwﬂm s
J - Aooounting stetements prepand durrg the year were prepared on the comact
soonunting basa [receptz and peymentsinceme and axpendituna), agreed with the cash .
bk, wans supported by an adeguate audt trel from undanying reconds, and whers Hes

approprgte dabtors and creditors wers propady mconded,
(K Tnust funds including charitable) The councll nes met its responsiiities as A frusiea Yes

For any other risk arsas identifisd by the counck (st any other risk aress
beiow o on separate sheats f neaded) adequats combroks exsted:

Name of person who carried out the internal audit Eeuwms Rt EHA AT,
&mwﬁmﬂmmﬂmmmmnmmn Nk Date S AR 200




Guidance notes on completing the 2010 annual return

1

Flease make sure that your annual refum is completa (L8, no empty green boxes), and is propesty
signed and dated, Avoid making any amendments to the completed refurm. But, if this is
unavoidabie, make sure the amendments are approved by the councll, properly initizlled and an
explanation for them is provided to the auditor. Annual refurns containing unapproved or unexplained
amendmants will be returned unaudited and may Incur additional costs.

Lise the checklist provided below. Use a second palr of eyes, perhaps a council member ar the
Chair, to review your annual return for complataness before sanding It off to the auditor.

Plaase do not sand the auditor any information not specificatly asked for. Doing so i
not helpful, You must, however, notify the auditor with details of any change of Clark or Chair.

Make sure that the copy of the bank reconciliation which you sand to your auditor with the annuel
returm covers all your bank accounts: If vour coundl holds any short-term Imvestments, please nota
their valug on the bank reconciation. The auditor should be able 10 agres your bank reconciiation 1o
Box 8 on the Statement of Accounts, You must provide an explanation for any difference between
Box 7 and Box 8. More halp on bank reconciliation is available in the Practifiorers” Guigls®.

Pleasa explain fully significant vadancss in the accounting statements. Do nad just sand n & copy of
your detalled accounting records instead of this explanation. The auditor wants to know that you
understand the reasons for all vanances, Flease include a complete analyais to support your
explaration. Thers are a number of exarmples providad in the Practifiones” Guide® to assist you.

If the auditor has to review unaoiicited information, or receives an incomplete bank reconciliation, or you
aio not fully explain varisnoes, this may incur additional costs for which the suditor will meke & chame.
Plaase make sure that your accounting statements add upl Please ensure that the balance camed
forward from the prévious year (Box 7 of 2009) equals the balance brought forward in the cument
vaar [Box 1 of 20140),

Do not complete section 3, The external suditor will complste it 2t the conclusion of the sudi.

Use the Fractitioners' Guids” for guidance, This publication Is regulary updated and contains everything
vour shoold need to prepare successiully for your financial yesr-end and the subsequent audit. Both
MALC and SLCC have helplines open should you wish to talk through any proliem you may encournter.

ﬂ-‘_mm:lrﬁﬁmp chacklist — Te" siawEi rmes v miy et N ms et

AIJ green boxes have besn l;:-:mpletad'?

All s E Nllmmmﬂunmummdwwaamﬂau:imrmbaBHMMmﬂmmmﬂ
ratum’? Pisasa refer 1o your notics of audil,
Councll approval confirmed Dy signature of Chalr of meeting approving
acoounting statemants?

Section 1 Anexplanation of significant vasations from &st year to this yvear is proviced?

An evplanation of any difference batween Bow 7 and Box B is provided?

Sections 1 and 2 Trust funds —all disclosures made if councll is 8- s50le managing trustea?

Section 2 For any &tatmmmmm the msponse is 'no’, mexplanatﬂn is nmmdad?
Section 4 Al green boxes completed by intemnal audit and explanafions provided 7

NB: Do not sand trost amm.lrtﬂng statements unless requestad.

&,
@
O
Bank reconciliation as at 31 March 2010 agread to Box B? )
o
&)
ala
O
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